Dr B C Roy Engineering College Durgapur 
(An Autonomous Institute affiliated to MAKAUT, W.B.)

(Internal Note for Administrative and Financial Approval)

Memo No: BCREC/2026-2027/Dept File No -        				Date:       /     /

1. Purpose / Justification:
[bookmark: _GoBack]

2. Details of Expenditure:
	Sl No
	Name of  the Expenditure
	Quantity
	Estimated Amount (₹)

	
	

	
	




3. Financial Implications:
	Sl No
	Budget Heads
	Budget Amount (₹)
	Utilization amount (₹)
	Balance Amount (₹)
	Estimated Amount as per Point no-2 
(₹)

	
	
	
	
	
	





4. Recommendation: It is recommended that administrative and financial approval be granted for the processing of the above-mentioned expenses.

	Forwarding Office*
	Remarks
	Comments by other officers required for clarifications/ Comments
	Signature with date

	HOD
	
	
	

	Registrar
	
	
	

	Vice Principal
	
	
	

	Principal
	
	
	

	General Secretary / Treasurer
	
	
	


*Please strike-off whichever is/are not applicable.
